LEAVES OF ABSENCE

The church makes leaves of absence available to employees on the following basis:

Personal Leave - a leave of absence for a compelling personal reason that is not medically related.

Employees who have completed at least 180 days of continuous service may submit a written request for a personal leave of absence, without pay, for any length of time up to a maximum of 30 days per calendar year.  Written requests must state the reason for the leave, as well as the beginning and ending dates. 

Requests for personal leaves will be granted at the sole discretion of the church, based on the facts and circumstances surrounding each individual request.

Employees who return to work at the end of a personal leave will normally be returned to their former job classification if an opening exists or, if there is no such opening, they will be considered for a comparable position if one is available.

Pregnancy Leave - a leave of absence for a disability related to an employee's pregnancy, childbirth, or related medical condition.

Employees may submit a written request for a pregnancy leave of absence, without pay, for the length of any pregnancy related disability, up to a maximum of four months.

Requests for pregnancy leaves will be granted to employees who present a physician's written statement that certifies the need for the leave and estimates the length of time the employee will be unable to work due to the disability.

Although the church is not able to guarantee reinstatement in all cases, employees on pregnancy leave who return to work immediately following the end of an approved leave with a physician's written release verifying that they are able to safely perform their duties will normally be returned to the same job they held immediately prior to their leave or, if that position has been eliminated, a comparable position if one is available.
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